
 
 

Ignore this section of the Providers contact 

information.  This section does not display 

on any other forms within BlueStep 

Work Information displays on Resident 

Record Summary 

   Adding Providers 

Select the “Add New Provider” link.  This will take you to the “Name and Email form. 

 

Step 1.  Fill out the Name and Email form required fields.  Required fields are marked with an astrisk * 

 

Step 2.  Fill out the contact informatin form. 

  



 
 

Select a Provider 

Type from the drop 

down menu 

When finished click 

the “Save” button 

Select the “Providers” 

link located on the 

resident navigation 

menu.   

Step 3.  Fill out the provider informatin form. 

 

 

 

A New provider record has now been created.  To attach a provider to a resident record, select a resident. 

 

 

 

Find the provider to be attached to the 

resident’s record by selecting the provider 

drop down menu. 

Click the New Entry button located on the 

top right hand corner of the page 

To enter additional 

providers, select 

the New Entry 

button and repeat 

the step above.  All 

providers will then 

be displayed on 

the resident’s 

provider list 


